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1. Welcome!

Thank you for considering a partnership with the Battle Creek Community Foundation (BCCF). Our mission
is to, “promote giving, build endowment, and provide leadership to improve quality of life.” Since 1974,
BCCF has created ways for people of all means to be able to give back to their community. To this end, we
have created this guide to provide grant seekers with the information, resources, and tools needed to
establish a successful and impactful partnership with BCCF. This guide will evolve over time. We are
interested in your feedback on what would make this guide more useful, or accessible. Please feel free to
send suggestions to grantinfo@bccfoundation.org.

2. Who is Eligible to Appy for Grant Funding from BCCF?

BCCF awards grants to federally recognized 501(c)(3) public charities and other qualifying tax-exempt
public entities, like churches (for secular purposes) or units of government like municipalities, public
schools or state agencies who are operating charitable programs in the greater Battle Creek area or
serve the population of the greater Battle Creek area (defined as the Cities of Battle Creek and
Springfield, and the Townships of Bedford, Emmett, and Pennfield).

Collaborative community groups without 501(c)(3) status that undertake charitable work that benefits
the community may apply for grant funding by partnering with a Fiscal Sponsor. This partner must be a
federally recognized 501(c)(3) public charity with a mission aligned with the proposed project. Under
this arrangement, the sponsoring organization assumes full financial responsibility, receives the
awarded funds, and manages the project’s budget in collaboration with the applicant group. All such
applications must include documentation of the Fiscal Sponsorship arrangement, which can be found
on page 16 of this document. For profit entities, even with a Fiscal Sponsor, are not eligible for grant
funding. Whether a 501(c)(3) or a collaborative group, the purpose of the grant must be charitable in
nature and in alignment with both BCCF mission and funding priorities, as well as the mission or
purpose of the applying organization.

BCCF does not award grant funding:
e Toindividuals
e To private non-operating foundations
e Internationally
e To for-profit organizations (with or without a fiscal sponsor)
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3. What Are BCCF’s Funding Priorities?

The Battle Creek Community Foundation exists to improve the lives of people in and around Battle Creek.
One of the ways that we do this is through grantmaking.

Battle Creek Community Foundation seeks to strategically deploy resources to address community
needs while targeting opportunities that build equity and strengthen the economic base and social
fabric of the city of Battle Creek and the surrounding region.

Through strategic and data-informed, trust-based philanthropic practices the Battle Creek Community
Foundation will target our investments in addressing identified key community needs that are critical to
the sustainability, vitality, and social equity of the community.

e We will strive to be responsive and flexible to support the many needs throughout the
community.

e  We will further lift the community through education and increase the individual capacity of
residents to build their own wealth.

Our current community impact focus areas include Education, Livable Communities, and Health and
Well-being. Funding priority will be given to programs and nonprofits that impact these areas.

Please review Appendix A on Pages 10-11 of this Guide, or our website, for comprehensive details
regarding our focus areas.

4. Grant Opportunities

BCCF offers (2) General Competitive Grant Opportunities a year, (2) Donor Advised Newsletter Opportunities
a year, Mini-Grants, and occasionally, Special Grant Opportunities. Please review our website for details
www.bccfoundation.org. All requests for funding are submitted through our online grant portal
(https://www.grantinterface.com/Home/Logon?urlkey=bccf).

A. Competitive Grants:
Funding request amounts between $1,501 (minimum) and $20,000 (maximum)

Competitive Grants, also known as General Grants, support programs and projects with funding
needs greater than $1,500.00. The maximum request amount is $20,000. The average competitive
grant award last fiscal year was just under $11,000. To maximize the impact of BCCF funding, our
committee aims to meet or exceed 75% of the total amount requested for approved grants, subject

to available resources.

Competitive grant funding is designed to support requests for an organization’s direct programming
expenses. This type of grant covers costs directly tied to program delivery, such as program
materials, program marketing, program training, program coordinator salary, and program-specific
contracted services (e.g. transportation, space rental, etc.). Capital and operating requests are not
currently considered through the competitive process due to limited funding. Please review the
Competitive Grant Eligibility Matrix (Appendix B, on Page 12) of this Guide for eligibility details and
examples of programmatic, operating and capital requests.

Place-Based Commitment: Greater Battle Creek Area

BCCF’s competitive grantmaking reflects a place-based commitment to advancing positive outcomes for
residents of the greater Battle Creek area. This approach honors donor intent and recognizes the importance of
investing in work that is informed by local relationships, community voice, and lived experience.
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Our intent is to prioritize community-centered impact. BCCF welcomes applications from local, regional,
countywide, or multi-county organizations when the program or initiative for which funding is requested
directly benefits residents of the greater Battle Creek area.

Organizations New to the Community or Proposing New Services
Organizations seeking to introduce new programs or services into the greater Battle Creek area — particularly

those without prior local engagement — are asked to demonstrate meaningful community connection.

This may include:
e Evidence of prior conversations or planning with local partners or stakeholders

Documentation such as a Memorandum of Understanding (MOU), letter of partnership intent, or comparable
agreement, when appropriate
e Description of how local voices or partners informed program design

*Note: Organizations that have an existing, recognized role serving the greater Battle Creek area (such as public
systems, educational intermediaries, healthcare providers, or long-standing regional partners) are not expected
to take on additional documentation requirements.

In these cases, applicants are asked to clearly describe:
¢ How the proposed program or initiative will directly benefit the greater Battle Creek area residents or

institutions
e The local communities, schools, or individuals that will be served
¢ How the work aligns with demonstrated local needs

Overview: New FY26-27 Competitive Grant 2-Step Process

BCCF has implemented a two-step competitive grant process. The first step is the completion of a Letter of
Intent (LOI) and once the LOI has been approved, the applicant will have access to the application.

We've introduced a streamlined LOI phase this year to right-size the application process. We recognize that the
labor of grant writing is often uncompensated, and we want to ensure that only those eligible to be considered
for funding spend their precious energy on a full application. This step allows us to get to know your vision and
confirm grant eligibility without requiring a massive upfront investment from your team. Information submitted
on the LOI will be carried forward to the application. We encourage you to review your LOI carefully before
submission; once it has been approved to move forward to the application, no further changes can be made to
the initial document.

Step 1. Our Letter of Intent (LOI) Process
Once you submit the LOl in our portal:

a) Human Review: A real person at the Foundation will read it and perform due diligence to confirm the
request is eligible to advance to the next stage of process.

b) Feedback: If the LOI clearly aligns with BCCF's eligibility criteria, you will receive notification that the
request is advancing to the next step, the application. If there are concerns that the request may not be
eligible, our team will contact you to share specific feedback.

c) Next Step: After the feedback, you will have the option to go back into the portal and edit any of the
answers before moving to the application stage of the process.

Step 2. The Application
Once you have access to the application in our portal:
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a) Complete the remaining questions, supply additional documentation as needed, and submit the
application by the deadline.

Step 3. After Application Submission: Committee Review & Decision-Making

a) The Grant Review committee will review the submitted applications and will meet to discuss them and
make funding decisions.

b) All decisions, awards or denials, will be shared with applicants through the grant portal. In some cases,
the applicant may be contacted by phone to discuss the decision.

c) Ifan award is made, the applicant will download, sign, and re-upload the Grant Agreement through the
grant portal. Once uploaded, staff will schedule payment with the next available BCCF grant payout
date.

d) If awarded funding, staff will assign a follow-up report for completion when the grant project is finished,
or when the 12-month award period ends.

New FY26-27 Competitive Grant Process
Frequently Asked Questions

How do | know if my organization is a federally recognized 501(c)(3) public charity, or qualifying tax-exempt
organization?

To be eligible for grant funding from BCCF, your organization must be recognized by the IRS as a tax-exempt
nonprofit, most commonly as a 501(c)(3) public charity.

Please note that registering as a nonprofit corporation with the State of Michigan (through Licensing and
Regulatory Affairs) does not automatically mean an organization is federally tax-exempt. State incorporation
or registration is not considered proof of 501(c)(3) status unless the organization has also received an official
tax-exempt designation from the IRS.
You can confirm your status in a few ways:
e Check your IRS determination letter, which is the official document the IRS provides when an
organization is approved as tax-exempt
e Search the IRS Tax Exempt Organization Database, an online tool where you can look up organizations
by name or EIN: https://apps.irs.g/app/eos

If your organization is not a 501(c)(3), you may still be eligible if you are a qualifying tax-exempt entity (such as
a government unit, school, or faith-based organization conducting secular programming), or if you are applying
with a fiscal sponsor that holds 501(c)(3) status.

If you are unsure, we encourage you to reach out by phone (269)-962-2181 or email
(grantinfo@bccfoundation.org) before applying so we can help clarify eligibility.

Why did you add an LOI stage? Isn’t that just an extra step?

Actually, we see this as a time-saver, and we hope you do too! We realized that just asking organizations to
write a sizeable proposal was asking for too much. The LOI allows us to identify alignment early. If a project
isn't in alignment with BCCF’s eligibility criteria, we tell you immediately, so you don’t spend more time on a
full application.

Can | change my request after | submit the LOI?

While a submitted LOl is generally considered final, our team may request revisions if further clarification is
needed regarding the proposal’s eligibility to advance for funding consideration. In such cases, our staff will
provide specific feedback to help you refine your project description or scale your budget for resubmission.
Our goal is to support you throughout this process; please note that all information provided in the LOI will
automatically carry over to the full application once it has been approved.
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4. Does a “yes” on an LOI guarantee a grant?
No. A “yes” on an LOI, confirms the request is in alignment with BCCF’s eligibility criteria and the request will
advance to the application stage. The applicant will then answer the remaining questions on the application.
Once the application is submitted by the deadline, BCCF’s grant review committee will make the funding
decision.

5. What if I’'ve never written an LOI before?
We value your vision more than your prose. Bullet points are fine, and our team is available for a quick phone
call if you’re unsure how to frame your idea. Treat the LOI like an elevator pitch, a focused introduction to
your project.

6. What is the grant review committee looking for in my application?
The competitive grant review committee looks for proposals that are responsive to community needs, aligned
with the Foundation’s priorities, and positioned to make a meaningful difference in the greater Battle Creek
area. Strong applications typically demonstrate the following:
e Alignment with Foundation Focus Areas
O Reviewers consider how clearly your project aligns with one or more of the Foundation’s three
focus areas of:
=  Health
= Education
= Livable Communities
e Clear Community Need
0 The committee evaluates whether your proposal addresses a well-defined challenge or
opportunity in the community. Strong applications include evidence such as:
= Local data or research
=  Community input or lived experience
= Stories or examples that illustrate need
= Alignment with locally identified priorities
0 The more clearly the need is demonstrated, the stronger the application
e  Meaningful Impact
0 Reviewers assess the potential outcomes of your project, including:
=  Who will benefit and how many people will be served
= The depth and significance of the change you hope to create
=  Whether the project promotes equity and inclusivity, particularly for underserved or
historically marginalized groups
O Projects with broad and/or deep community impact are more competitive
e Project Readiness and Feasibility
0 The committee also considers whether the project is realistic and achievable within the grant
period. Strong proposals show:
= (Clear planning and a reasonable timeline
= Capacity to carry out the work (staff, partnerships, resources)
= Evidence that the project can be completed within the 12-month grant period
0 Applications with strong readiness and feasibility are more likely to be successful

Applicant Tips for Success:

e Be clear in how your proposal aligns with at least 1 BCCF focus area.

e Requests are clearly programmatic in nature, not capital or operating requests.

e Be collaborative with others doing similar work in the community; explain how your work is
complementary, not duplicative.



e Make the case as to why your proposal is important to the community and provide data as
to how it addresses an important community need.

e Be realistic in your timeline, anticipated outcomes, and anticipated reach

e Be ready to launch your program or project — Provide enough detail so that the Grant
Review Committee understands that your proposal is ready to go.

e Letters of Support should be included if you are conducting your program or project on
behalf of, or to the benefit of another organization, such as a school.

e Grant Review Committee members are community volunteers who may not be aware of the
work your organization or group does, so detailed information that is not heavy with jargon is
key.

Common Reasons Competitive Grant Requests Do Not Receive Full Funding:

e The impact of the request and how it will benefit the community/target population is not clear in the
application.

e The community need for the project is not demonstrated in the application; data supporting
how the project will meet/solve a community issue is not strong in the application.

e The project has the potential to be duplicative of work already occurring in the community;
Lack of demonstrated partnerships/collaboration in the community with organizations doing
similar work.

e Due to the competitive nature of the process and limited grant dollars available, some
strong projects may not receive full support when compared with other urgent needs
identified by the committee.

FY26-27 Competitive Grant Deadlines & Timeline

Key Steps Grant Round 1 Grant Round 2
(Spring FY26-27) (Fall FY26-27)

LOI Opens Monday, 2/23/2026 Monday, 8/24/2026

LOI Closes — at noon, 12:00 pm Wednesday, 3/11/2026 Wednesday, 9/9/2026
by noon (12:00 pm) by noon (12:00 pm)

Note: An LOI is required before an application can be submitted. If the LOI deadline has passed,
the application will be unavailable for new applicants.

Full Application Deadline - at 12:00 pm | 4/8/26 at noon (12:00 pm) 10/7/26 at noon (12:00 pm)
Grant Decision Notification Mid-May 2026 Mid-November 2026
Upon receipt of sighed Grant Contract, | By end of May 2026 By end of November 2026

Earliest Potential Payout

The BCCF Grants Team is available to assist you and your organization navigate our grant
opportunities and a possible application. We are happy to meet as you begin planning your proposal.
Please feel free to reach out to us at 269-962-2181 or grantinfo@bccfoundation.orq.

B. Donor Advised Newsletter Opportunity

Nonprofit organizations and fiscally sponsored community groups located in or serving the greater Battle Creek
area are eligible to apply by the established deadline. Requests will be shared with fund advisors who make grant
suggestions from a Donor Advised Fund (DAF) they created, held at BCCF.

The goal of the newsletter is to provide an opportunity for nonprofit organizations doing work in the greater
Battle Creek area to share pressing community needs with donors who can make a positive impact.
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The average award from a DAF is between $5,000-515,000. All types of charitable requests are open through the
Donor Advised Newsletter including Program, Operating and Capital requests. Please note that requests through
the Donor-Advised Newsletter must be charitable in nature, and that certain tax-exempt groups that are not
classified as 501(c)(3) public charities by the IRS may be subject to additional restrictions.

Key Steps Donor Advised Newsletter #1 Donor Advised Newsletter #2
(Summer FY26-27) (Winter FY26-27)
Application Opens Wednesday, 6/17/26 Wednesday, 12/16/26
Application Deadline - | Wednesday, 7/15/2026 at noon Wednesday, 1/12/2027 at noon
at 12:00 pm (12:00 pm) (12:00 pm)
C. Mini Grants

Funding request amounts up to $1,500

Mini-Grants are programmatic in nature and for requests up to $1,500.00. Mini-Grants are
intended to be fast, flexible sources of funding for small, but important community needs. Mini-
Grant applications are accepted on a rolling basis until funding is exhausted. It is recommended
that your organization apply at least 60 days in advance of your project starting date to allow
time for decision making and payment before the program begins. Please note that BCCF grant
funds can only be used to support the future expenses of a program and cannot be used for
reimbursement of costs already incurred. Organizations are eligible to apply for more than one
Mini-Grant per year, but they must be for different projects or needs.

*Note: Mini Grants are supported through a small, dedicated pool of funding at BCCF. We are
currently reviewing this opportunity’s impact and learning from grantee partners, which means
the structure or availability of Mini Grants may shift in the future. We are grateful for your
partnership as we continue to strengthen this opportunity.

Frequently Asked Questions

1. When should | approach the foundation with a grant request?
Your grant request should be well developed and ready for implementation when you submit
your application for funding. Please know that we are here to help discuss ideas and concepts
during your planning process if desired.

2. How much funding can | request?

3. Mini-Grants: up to $1,500.00; General Competitive Grants: the maximum request amount is
$20,000. Note: The average Competitive Grant award last year was just under $11,000. To
maximize the impact of BCCF funding, our committee aims to meet or exceed 75% of the total
amount requested for approved grants, subject to available resources.

Should you have questions about the amount of funding to request, or to discuss your program and
the availability of grant funding, please reach out to the BCCF Grants Team.

4. Does BCCF award partial funding?

Yes, annually BCCF receives requests for funding that exceed our ability to fully fund them all. As such, partial
funding may be awarded to help stretch resources to support many important projects.
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5. Does BCCF provide retroactive funding?

No. Funding for any type of grant proposal must be used to support program/project costs incurred
after funds are received by the applicant organization.

5. Can a group or organization apply for more than one grant per year?

Organizations may apply for more than one grant per year if the requests are for different
purposes. In other words, an organization cannot receive more than one grant for the same
program/project within a 12-month period. Please note, applicants that have not already
received funding in the current year will be given priority over a second request in the same
year.

6. Can we request funding for the same project in consecutive years?

Yes, however, 2 general competitive requests for the same project cannot run concurrently. This means
that the original grant must be completed with the final grant reports submitted before a second
can be submitted.

It is important to note that if you are applying for the same program in consecutive years, the
proposal should evolve from year to year based upon lessons learned.

7. What if something changes with my project once | have received my award?

Reach out to the Grant Making Team as soon as possible. We understand that the best laid plans
can change.

8. What happens if funding remains at the end of the grant award period?

If there is more than $200 of grant funding remaining at the end of the award period, it should be
returned to BCCF within 60 days. If you believe you can utilize the funding, but need more time,
please reach out to the Grant Making Team to discuss a possible extension — before the end of the
grant period if possible.

9. Can | use grant funds to pay myself?

For eligible requests, grant funding can be used to support reasonable costs of qualified staff to
conduct the program.

10. Can | use grant funds to purchase gift cards for my program?

In short, no. While we understand that gift cards are a convenient way to support your
participants, we aren't able to approve them as an eligible expense. Because gift cards function
like cash, federal guidelines and accounting best practices view them as a direct personal benefit
rather than a specific charitable cost. We ask that you focus your budget on direct program
materials and services instead.

11. Can indirect costs be included in my grant request?

BCCF recognizes the importance of supporting indirect expenses and has established an indirect
cost rate for all programmatic grants. Up to 15% of your organization's grant request can be used
to support indirect expenses. The indirect cost rate should be calculated as a percentage of the
sum of the direct program cost included in the request. For example: $4,000 (program supplies) +
$2,000 (space rental) + $2,000 (program coordinator) + $2,000 (marketing) = $10,000 direct cost x
15% = $1,500 indirect cost: total grant request = $11,500. Indirect costs are necessary for an
organization to operate but are not directly tied to a specific project.
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Appendix A: Funding Focus Areas

e T

Funding F A

Battle Creek Community Fﬂu.rﬂr’dtiﬂn

Battle Creek Community Foundation seeks to strategically deploy resources to address community
need while targeting opportunities that beild equity and strengthen the economic baze and social
fabric of the city of Battle Creek and surrounding region.

Through strategic and data informed, irusil-based philanthropic practices the Battle Creek Community Foundation will {argei
aur invesiments in addressing dentifed key community needs that ane critical ta the sustainability, vilaity and social equity of

the community.

= W will sirve o be responsive and fexible o support the many neeads throughaul

the cammunity.
= Wa will further i the community through sducation and increase individual capacily of residents b buld

thair own waalh.

Our current community impact focus areas include Education, Livable Commurnities, and Health and Well-being.
Funding prionty will be given io pragrams and nanprofils which impac! these areas.

Education

We envislon a community where every resldent has sccess to post-secondany education and tralning.
We encouwrage programa that are expanding resident opporunties such as:

= fdult educaton,

= Workforce development programming
= Access to Education’ on-the-job fralming

= we welocoms initlatves that support
resident-led efforts to create environments
conducive 1o student sUCCRSE. @

We encourage the active engagemsent of community-based organizations and
nesghborhood groups in efforts that support student sucoeas.

= We encourage programs and activities that promote & college going
culture at all age levels. Battle Creek

Foundation

www.bccfoundation.org
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Livable Communities

We envision a community where programs, policies, and practices increase collaboration, connection, and
reciprocity bebwesn people of different generations, and where services are provided that allow for
individuals of all ages to live and thrive.

We walcome community-driven angagamant that ampowears individuals within their community o establish iniiatives
ar programs (o create impact that banefits Battle Creek at lange. Wea support investmants in community programs and
assets (arts, culfural, recreational, atc.) that anhance guality of life, making Battle Creek an amazing placa fo liva,
work, and play.

Livable communities provide opportunities for all residants (o live in safa, stable, and affordable housing.

Transportation and Safe Neighborhoods: In communities across the nation, transportation is a critical sarvice that all
genarations need now and in the fufure.

We ancourage programs and activities that promote residant engagameant and build community positivity.

ST I Lis BEds rdare 13 e ais ones $0LE &vd BECll Juanip of & 06 0 S 300k vEd By NESETE SNpEEEL, SUERT
wrvd m R Tl Sk s LElEny Brs s i afic anhdp, prRoral MO, paEic Pesmh Keosl 80 E cRreeTIs CoRSRETE
) B, el duET, B ey ellE cuesloy i I cResloy o EEOE PTESEE RS | pephiorioE L, TR E cEEpEElL ST BF
T el P, CRROTI B B TRDREES B S PR T L ST, e s 3 crapsk curkicsd anad @0 REETE I
T TEE |§ ., PRI FTUChans, ML N, FRd s Sehdec sl ryisa) (Srarsen o 5 S04 Seaassis S0

Health

fision a community where all residents are engaged in their own health and well-being and barriers to care
are eliminated.

We believe that access to comprehensive, guality health care services is important for promoting and maintaining
e, reducing disability and premature death, decreasing health disparities,
health equity for all. To that end we support programs and organizations that work to increase access
to health services for the residents of our commmunity,
with an emphasis

= Resident/ neighborhood outreach
= Medical Translation Services
= K-12 Wellness Programming

We envisicn a community that values and promotes behavioral health and wellness and is free from discriminaticn.
We encourage imnovative programis and services that support behavioral health and substance use prevention for
all ages.

We support initiatives that address the impact of health disparities on the overall
health and well-being of individuals in our community and encourage multifaceted,
multi-sector approaches.

We support community wellness initiatives that take health educaticn, information

and related services directly to community members in need, focusing on

preventable health care and empowering residents to become proactive

in successfully managing existing health conditions and preventing Baﬂlﬂ crEEk
or managing chronic disease. G[I'I'I"Iml.lﬂitjl’

Foundation

www.bccfoundation.org
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Appendix B: Competitive Grant Eligibility Matrix

Competitive Grant Eligibility Matrix

Eligible Not Eligible Not Eligible
Programmatic Request Operating Support Capital Requests
Arequest to solely support an Arequest for funding to support major
Costs directly tied to program delivery. organization’s operating budget are not physical or infrastructure investments
being considered this fiscal year. that benefit the organization long-term.

Up to 15% of a program’s requested costs may be
to support an organization’s indirect costs such as | However, up to 15% of a program’s
administrative salaries, rent, technology, etc. requested costs may be to support an
organization’s indirect costs such as
administrative salaries, rent, technology,
etc.

e Program staff salaries o New construction
e Program materials and supplies e Administrative salaries e Building repairs or renovations
e Participant stipends (if applicable. Note: Gift e Rent e Furniture
cards are not an eligible grant expense) e Utilities e Major equipment purchases (e.g.
e Training and development costs e OfficeS l appliances)
ice Supplies
e Rental space for the program e Ins ranc:p e Technology upgrades
u
e (Costs for contracted services specific to the e Technol e Vehicles
L echnolo
program (e.g., facilitators, consultants) gy e Major investments often requiring

e Other overhead expenses necessary for

e Equipment or technology specific to the . .
the organization to function

program (e.g. computer software)
e Marketing for program

detailed plans, budgets, and
sustainability considerations.

What is the difference between a programmatic, operating, and capital grant request?

Programmatic Grant Request — Eligible

A request for funding to support a specific program or initiative. This is the only type of grant request that can be considered in BCCF’s
competitive grant round and costs directly tied to program delivery, such as staff salaries (if program-specific), materials, participant
stipends, training, and contracted services for the program. The focus is on achieving measurable outcomes within a defined scope.

Operating Grant Request — Not Eligible

A request for unrestricted funding to support the organization's general operations. This may include administrative salaries, rent, utilities,
office supplies, technology, insurance, and other overhead expenses necessary for the organization to function effectively. These grants
provide flexibility to sustain the organization’s mission.

Capital Grant Request — Not Eligible

A request for funding to support major physical or infrastructure investments that benefit the organization long-term. This can include new
construction, building renovations, major equipment purchases, technology upgrades, or vehicles. Capital grants often require detailed
plans, budgets, and sustainability considerations.

If you are unsure about whether or not your planned application is eligible or not for funding, please reach out to us by phone
(269)-962-2181 or email (grantinfo@bccfoundation.org).
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Appendix C: Grant Award Agreement

()

ralll,

Battle Creek Community Foundation

Grant Award Agreement

This agreement outlines the terms of your grant award from the Battle Creek Community Foundation (BCCF).
Please review, sign, and return this document in the grant portal under the “Follow Up Forms” to facilitate
the payment of the grant award. If you have questions regarding this agreement, please contact the Grant
Making Team at BCCF for assistance.

Award Information:

Grant Award #:

Grantee:

Fiscal Sponsor (or Fiscal Sponsor Organization), if applicable:
Program Name:

Grant Total Amount:

From the Following Fund(s):

Decision Date:
Grant Period: 12 months (1 year), beginning on

Terms:
This grant is awarded by the Battle Creek Community Foundation subject to the following terms and
conditions:

1. Tax Status: Grantee/Fiscal Sponsor confirms that it is an organization that is currently recognized by
the Internal Revenue Service (the “IRS”) as a public charity under sections 501(c)(3) and 509(a)(l), (2),
or (3) of the Internal Revenue Code (the “Code”), and Grantee/Fiscal Sponsor will inform the
Foundation immediately of any change in, or IRS proposed or actual revocation (whether or not
appealed) of its tax status described above.

2. Purpose, Limitations, Return of Funds: This grant may be used only for Grantee/Fiscal Sponsor’s
charitable activities. This grant must be used for the project identified above, as described in the
Grantee/Fiscal Sponsor’s proposal, hereby incorporated by reference as Exhibit A, and related
correspondence, and may not be expended for any other purposes without the Foundation’s prior
written approval. Grantee/Fiscal Sponsor accepts responsibility for complying with this agreement’s
terms and conditions and will exercise full control over the grant and the expenditure of grant funds.
The Foundation requests that Grantee/Fiscal Sponsor return any unexpended grant funds remaining
within 30 days of the end of the project period. While the Foundation understands that the
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Grantee/Fiscal Sponsor may participate in the public policy process, consistent with its tax-exempt
status, Grantee/Fiscal Sponsor may not use any BCCF grant funds to lobby or otherwise attempt to
influence legislation, to influence the outcome of any public election, or to carry on any voter
registration drive. Funds provided by the Foundation cannot be used to purchase alcohol, marketing
materials that include/promote alcohol, or to purchase food that is not prepared by a licensed
caterer. No part of this award may be used to pay or benefit any Foundation employee or official for
any purpose.

Fund Accounting: Funds provided by the Foundation (including grant interest earned) will be
accounted for separately by your organization and will be used only for the purpose specified in your
grant application to which this award applies.

Reporting: The Grantee/Fiscal Sponsor agrees to provide the Foundation with a final report within 1-
month of the end of the grant period. Grant reporting should be submitted digitally through the
Foundation’s online application portal. For your convenience, a follow-up grant report has been
assigned to the Grantee’s organization for completion. If you have questions regarding the final
report, please contact the Foundation. In general, reporting will require the following domains:

a. Use of Funds — Explain how funds were used in alignment with the grant proposal. Include
amount spent per proposal budget line items. State the total amount of funds utilized. If there
are funds remaining at the end of the grant period, please describe why and the amount
remaining in the report.

b. Organizational Impact — What was the impact of this project/program/award on the
Grantee/Fiscal Sponsor Organization?

c. Community Impact — what was the impact of this project/program/award on the Community?
Key Learnings — What key learnings occurred in the course of this project/program/award?
Other Reporting Requirements: If there are other reporting requirements requested by the
Foundation, they are listed below and should be included in your final report along with the
above items.

Supplemental Reporting: Grantee/Fiscal Sponsor will provide promptly such additional information,
reports and documents as the Foundation may request and will allow the Foundation and its
representatives to have reasonable access during regular business hours to files, records, accounts or
personnel that are associated with this grant, for the purpose of making such financial reviews,
verifications or program evaluations as may be deemed necessary by the Foundation.

Anti-Terrorism Statement: The Grantee/Fiscal Sponsor organization hereby certifies and warrants
that it is in compliance with all applicable laws and regulations related to anti-terrorism measures,
including but not limited to the USA PATRIOT Act and any other relevant legislation or executive
orders. The Recipient further certifies that it is not currently designated as a prohibited party on any
government list of known or suspected terrorists or terrorist organizations, including lists maintained
by the United States Department of the Treasury's Office of Foreign Assets Control (OFAC) or other
relevant authorities.
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7. Publicity: As you speak about your grant with media and the larger community, please use the
following language: “This program/project was made possible in part by a grant from the Battle Creek
Community Foundation.” Review of press releases regarding your grant and use of our logo is not
required; if you desire assistance or clarification in this area, please contact BCCF.

8. Indemnification: The Grantee/Fiscal Sponsor agrees that The Battle Creek Community Foundation, its
officers, Board, successors, assigns, representatives and designees are hereby released and
discharged from any and all liability relating to these funds and/or the related program or project.

9. Termination: The Foundation reserves the right to discontinue, modify or withhold any payments to
be made under this grant award or to require a total or partial refund of any grant funds, if it, in the
Foundation’s sole discretion, such action is necessary:

a. because Grantee/Fiscal Sponsor has not fully complied with the terms and conditions of this
grant;

b. to protect the purpose and objectives of the grant or any other charitable activities of the
Foundation; or

c. to comply with any law or regulation applicable to the Grantee/Fiscal Sponsor, to the
Foundation, or this grant.

10. Signatures: On behalf of the Grantee/Fiscal Sponsor organization, | understand and agree to the
foregoing terms and conditions of the Foundation’s grant, and hereby certify my authority to execute

this agreement on the Grantee/Fiscal Sponsor Organization’s behalf.

Grantee Signature:

Grantee Printed Name:

Title:

Date:

Email: Phone:

Fiscal Sponsor Signature (if applicable):

Fiscal Sponsor Printed Name:

Title:

Date:

Email: Phone:

15



Appendix D: Fiscal Sponsor Acknowledgement

FISCAL SPONSORSHIP ACKNOWLEDGEMENT

The Battle Creek Community Foundation (BCCF) requires the submission of an acknowledgement of support from
Sponsoring entities for any group submitting a grant application under the umbrella of a fiscal sponsor.

This signed acknowledgement form or alternatively a letter of support should be submitted alongside any
request for grant funding.

Name of Applying Group

The Fiscal Sponsor has reviewed the grant application and supports the submission of a grant for the
(insert name of project) and agrees to serve
as fiscal sponsor for said grant funded project, should funding be received.

Fiscal Sponsor:

Organizational Name of Sponsor

Authorized Representative Name & Title

Signature of Sponsor Date
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Appendix D: Battle Creek Community Foundation Disclosures

Publicity Disclosure: BCCF may share awardee, program details and grant amounts with the media, in public settings,
or in communications to demonstrate the impact of our grants and celebrate our partners.

Artificial Intelligence (Al) Usage Disclosure: BCCF may incorporate Al assistance during the grant review cycle to help

our team organize and/or summarize data. However, no application is rejected or approved by an automated system,

human oversight and review is maintained at every stage of the evaluation process. Should you have questions, please
contact our Grantmaking Team at grantinfo@bccfoundation.org.

Our Commitment to Your Success Disclosure:

Our goal is to see every impactful project in our community fully funded. To maximize your chances of success, BCCF
may share your program details and requested amount with our donors and/or funding partners. This allows us to
advocate for your work and connect you with additional funding sources that may be interested in supporting your
mission.
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